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TENDER DOCUMENTATION
for processing a bid for the following small-scale public contract
„Provision of accommodation in Dublin for 8 clients and realisation team members, always for a period of 2 months, in the years 2020 and 2021“
Name and registration number of the project to which the public contract relates:

Expedition Ireland – work activation programme for young people leaving children's homes in the South Moravian Region/CZ.03.3.X/0.0/0.0/16_059/0011124
Contracting Authority: 
Tripitaka, z.s.
TENDER DOCUMENTATION
for processing a bid for the following small-scale public contract awarded outside the regime of Act No. 134/2016 Coll., on Public Contracts Awarding, as amended (hereinafter the “Act”).
This public contract is a small-scale contract within the meaning of Section 27 of the Act. Thus, according to § 31 of the Act, the public contract is governed only by the principles set out in § 6 of the Act, other procedures of this procurement procedure are not stipulated by law and any references to the law or used legal provisions in this document are used only by analogy. The public contract is governed by the General Part of the Rules for Applicants and Beneficiaries under the Operational Program Employment (ver. 12). 

Public Contract name: 
„PROVISION OF ACCOMMODATION IN DUBLIN FOR 8 CLIENTS AND REALISATION TEAM MEMBERS, ALWAYS FOR A PERIOD OF 2 MONTHS, IN THE YEARS 2020 AND 2021“

Contracting Authority: 
Tripitaka, z.s.

Registered office: 

Sekaninova 36, 128 00 Praha 2

ID number:


22840788/not a VAT payer
Person authorised to act 

on behalf of the 

Contracting Authority: 

Mgr. Zdeněk Raiser, předseda představenstva
(hereinafter referred to as the "Contracting Authority" for the purposes of this tender documentation)

Contact person: 

Mgr. Miroslav Knob
Phone: 



+420 732 181 247
Email: 



miroslav.knob@otidea.cz
Identification of potential persons differing from the Contracting Authority, which have drafted some part of the tender documentation:

· OTIDEA avz s.r.o., company ID No. 04682378: The company has cooperated with the Contracting Authority on processing of tender conditions except technical specification of the subject matter and technical conditions.

1 SPECIFICATION OF SUBJECT MATTER OF PUBLIC CONTRACT
1.2.
DESCRIPTION OF SUBJECT MATTER OF PUBLIC CONTRACT
The subject matter of the public contract is to provide accommodation, meals - half board (breakfast, dinner), for a total of 16 clients (2 runs, each run is expected 8 clients, while flexibility in the number of clients in each run is possible with the total number in in both runs the number of clients will not exceed 16 and further provided that the trip will be realized with a minimum number of clients 4) the client during the internship abroad, 1 employee-mentor (for each run, accommodation, for the entire duration of the internship) and 1 employee-psychologist (always 10 days during each run) of the contracting authority, on the one hand, the provision of internships for clients, all within the project „Expedition Ireland – work activation programme for young people leaving children's homes in the South Moravian Region/CZ.03.3.X/0.0/0.0/16_059/0011124“

The public contract is divided into parts:

Part 1 of the public contract - Accommodation and food

Part 2 of the public contract - Internships

The participant is entitled to submit a bid for any part of the public contract as well as for more parts of the public contract.

For more information on the contracting authority's requirements for the subject of performance, see point 5 of this tender documentation and the draft contract, which is an annex to this TD.

1.1 Period of performance for all parts of the public contract
Expected date of realization:

1. Run no. 1 – departure September to October 2020, shall be specified more closely no later than the end of August 2020, total 61 days
2. Run no. 2 – departure August to September 2021, shall be specified more closely no later than the end of May 2021, total 61 days
The Contracting Authority reserves the right to change the obligation arising from the Agreement, consisting of the option of moving both dates for the departure of the clients, 1 employee and 1 mentor by up to three months, provided that a government regulation or other legal act of state power prohibits, or does not recommend, any crossing of the border of the Czech Republic, or entry into Ireland or in case that entry into Ireland will be will be subject to quarantine.
1.2 Public contract implementation place
Dublin, Republic of Ireland.

1.3 Clasification of subject matter of public contract
Common Procurement Vocabulary (CPV):
98341000-5 Accommodation
55110000-4 Accommodation services
55100000-1 Hotel services

63515000-2 Travel services
1.4 Expected value of public contract 


The expected value of the public contract for the 1st part of the public contract is a total of CZK 1.276.596 including VAT.
The expected value of the public contract for the 2st part of the public contract is a total of CZK 391.040 including VAT.

The expected value of the Public Contract in each part of the public contract is also the maximum total bid price in the appropriate part of the public contract, which cannot be exceeded by the participants. If a participant’s total bid price exceeds the referred-to maximum value, then the participant shall be excluded for the reason of failing to meet the tender requirements.

2 BID PROCESSING CONDITIONS AND REQUIREMENTS FOR ALL ARTS OF THE PUBLIC CONTRact
Bids shall be submitted not later than 27. 7. 2020 at 10:00. 

2.1
Submission requirements
The contracting authority accepts bids only in paper form.
2.2
Paper form of the bid
Bids shall be submitted separately for each part of the contract. The participant may submit a bid for any part of the public contract, or for both parts. 

Bids shall be submitted in paper form in a duly sealed envelope bearing the trade name / name and stamp or signature at the seals. The envelope must be clearly marked with the name of the public contract for which the tenderer is submitting its tender, ie. "Do not open: PC - PROVISION OF ACCOMMODATION IN DUBLIN FOR 8 CLIENTS AND REALISATION TEAM MEMBERS, ALWAYS FOR A PERIOD OF 2 MONTHS, IN THE YEARS 2020 AND 2021 part …… (pos. The participant will complete according to which part he submits the bid)"

Bids must be submitted within the specified deadline for submission of bids to the address: OTIDEA avz s.r.o., Komplex OLŠANKA, Táboritská 23/1000, 130 00 Praha 3 – Žižkov from 9 am to 3 pm.
The contracting authority recommends that the envelope state the address at which it is possible to send a notification of a late tender.
2.3
Identification data
The bid must include identification details of the participant, in particular the following: commercial name of the company, registered office, ID No., person authorised to act on behalf of the participant or a person authorised to represent the participant, contact post address and  e-mail address for correspondence between the participant and the contracting authority within the given public contract..

2.4
Required language
The bid must be prepared in the Czech or English language, unless otherwise specified below, and may not contain a draft contract signed by a person authorized to act on behalf of or for the participant.
2.5
Paging
The contracting authority recommends that all pages of the tender be numbered in ascending continuous series. The tender must be clearly legible and must not contain transcripts and corrections which could mislead the contracting authority.
2.6
Joint bid
If the bid is submitted jointly by more participants (joint bid), the participant shall specify a person in the bid who shall be empowered to represent these participants for communicating with the contracting authority during the tender procedure

2.7
Bid structure
The participant shall submit the bid containing the following documents and parts, whereas the following structure is only recommended:

a) Introduction page: Public Contract name, basic identification details of the Contracting Authority and Participant

b) Table of contents: It must include all sections of the bid mentioned herein, structured as required, to which numbers of appropriate sheets or pages shall be assigned.

c) General information about the participant: Name of the participant, legal form, registered office, ID number, VAT number, bank details, names of the members of the Company's statutory body incl. contacts (telephone, data box ID, e-mail, address), person authorized to act on behalf of the participant, including a written representation mandate and a contact email to be used for communication with the contracting authority within the public contract.

d) Bid cover note: The bid cover note shall include the following details: public contract name, basic identification details of the contracting authority and participant, participant shall state the contact e-mail address for electronic communication with the contracting authority. The participant may use Annex No. 1 hereto.

e) Qualification: Documents demonstrating qualification meeting structured as mentioned in Article 4 hereof. 

f) Total bid price structured as required under Article 6 of this tender documentation.
3 REQUEST TO EXPLAIN THE TENDER DOCUMENTATION
The contracting authority reserves the right to change, supplement or specify the tender conditions, which it will provide through an explanation of the tender documentation. The contracting authority will also provide an explanation of the tender documentation on the basis of a written request, within 2 working days of receiving the request. The written form of the request for explanation of the tender documentation must be delivered at least 4 working days before the end of the deadline for submission of bids to the following address: OTIDEA avz sro, Komplex OLŠANKA, Táboritská 23/1000, 130 00 Praha 3 – Žižkov or miroslav.knob@otidea.cz, or data mailbox: jsyfw2t.
4 QUALIFICATION OF PARTICIPANTS FOR ALL PARTS OF PUBLIC CONTRACT
4.1 Basic criteria for all parts of the public contract
Fulfilment of the basic qualification shall be proved by the participant who submits an affidavit stating that he is not recorded in the tax records due tax arrears, arrears on insurance premiums or penalties for public health insurance or arrears on insurance premiums or penalties for social security and state employment policy contributions. The Contracting Authority recommends using the affidavit in Annex No. 2 to this tender documentation.

4.2 Technical qualification for part 1 of the public contract
Fulfilment of the technical qualification shall be proved by the participant who submits a list of significant services provided for the last 3 years before the commencement of the procurement procedure, including the time of their provision and identification of the customer.
Significant services: The provision of accommodation and meals in host families. The participant shall submit a list of the implementation of at least 2 significant services. The Contracting Authority recommends using the affidavit in Annex No. 2 to this tender documentation.

4.3 Formal requirements of qualification documents
The contractor will submit an affidavit to prove the fulfilment of qualification criteria. Before concluding the contract, the contracting authority can request the selected contractor to submit the originals or officially certified copies of the qualification documents, unless these were already submitted in the tender (e.g. in the bid itself). Documents proving the fulfilment of qualification criteria which are in a language other than the Czech, Slovak or English language must be translated into the Czech or English language.

5 TECHNICAL CONDITIONS 
5.1 Part 1 of the public contract - Accommodation and food
For a total of 16 of the Contracting Authority's clients (we expect 8 clients in each run):
· Run no. 1 – departure September to October 2020, shall be specified more closely no later than the end of August 2020, total 61 days

· Run no. 2 – departure August to September 2021, shall be specified more closely no later than the end of May 2021, total 61 days

· Clients accommodated in host families for two in a common room or in two separate ones
· Accommodation will include breakfast and dinner in host families
· Internet (WiFi) available throughout the stay 
· Location a maximum of 45 minutes distance to the centre of Dublin using public transport, a public transport stop a maximum of 400 m from the address of the host family
· There are also shared spaces - kitchen, dining room, bathroom, washing machine

· Bed linen available
· The price includes all taxes, including any tourist tax, city tax and energy consumption

For 1 employee (mentor) of the contracting authority - 1 employee each run   

· Run no. 1 – departure September to October 2020, shall be specified more closely no later than the end of August 2020, total 61 days

· Run no. 2 – departure August to September 2021, shall be specified more closely no later than the end of May 2021, total 61 days

· Fully equipped apartment or house in Dublin, Dublin City area.

· Public transport stop max. 400 m
· Minimum 50 m2, internet - wifi for the entire stay, bedroom, living room, kitchen / kitchenette
· The price includes all taxes, including any tourist tax, city tax and energy consumption.

For 1 employee (psychologist) of the contracting authority - 1 employee each run 
· 2020–10 days, will be specified by 31 August 2020
· 2021–10 days, to be specified by 31 May 2021
· Hotel room or apartment with breakfast in Dublin City Centre
· Internet (WiFi) available throughout the stay 

· At least 3 stars
· The price includes all taxes, including any tourist tax, city tax and energy consumption.
5.1 Part 2 of the public contract - Internships
· In 2020: 8 clients and in 2021: 8 clients, however, flexibility must be possible, eg 6 clients 2020, 10 in 2021, run is possible with a minimum number of 4 clients

· Run no. 1 – departure September to October 2020, shall be specified more closely no later than the end of August 2020, total 61 days

· Run no. 2 – departure August to September 2021, shall be specified more closely no later than the end of May 2021, total 61 days

For each client:

· 2x one-day visit of the supplier's representative in the Czech Republic in Brno, meeting with project clients, joint preparation of internships - always at least 5 weeks before the departure of each group in the premises of the contracting authority, eg Bratislavská 68, Brno.

· welcoming the group at the airport, delivery to family accommodation, introductory instructions for a general stay in Ireland, regarding internships provided, language school and transport in Dublin to specific internship places, accommodation, information about the language school, map of Dublin
· Assistance in purchasing monthly public transport tickets in Dublin for clients

· 5 days at the beginning of the stay - language school - English language - min. 3 hours a day, interactive teaching according to the achieved level of the student

· unpaid 6-week tailor-made internship according to the client's abilities and interests (5 working days a week, 8 working hours one day) in Dublin. The internship must correspond to the client's abilities and at the same time be based on his professional interest, which will be specified during the initial visit of the supplier's representative in the Czech Republic. In case of problems with the internship provider, the supplier will arrange a replacement internship. The internship will include training, systematic support and feedback during the work and at the end of the evaluation 6 weeks. Occupational safety standards under Irish law must be met
· systematic support and assistance in solving problems during internships or education in a language school or stay in host families
· the possibility of using a meeting room for a group of clients with a mentor once a week for two hours during the internship. Characteristics: room size for min. 12 people, internet access, location Dublin City

· Delivery on departure at the end of the stay from the host family to the airport.

The Contracting Authority asks that, before signing the Agreement, the winning participant present, as part of the collaboration, a written confirmation by the operator of the accommodation facility regarding a guarantee of compliance with the required accommodation dates, for example in the form of a confirmation of the reservation of the accommodation facility, or a Contract Regarding a Future Contract with the accommodation facility.
6 MANNER OF PROCESSING THE PRICE BID FOR ALL PARTS OF PUBLIC CONTRACT
6.1 The participant is obliged to state the offer price in Czech crowns in the part in which it submits its bid, prepared according to the table of the item budget specified in Annex No. 4 of the tender documentation - the table for calculating the bid price. The participant is obliged to fill in the table exactly according to its assignment. The offer prices listed in the table will be maximum and firmly binding.

6.2 The bid price will be fixed and binding as the highest permissible price, which already includes all costs of the supplier to perform the subject of the public contract, including all possible fees, costs, etc. The offer price also includes all costs not explicitly stated, about which the participant knew or should have known with regard to his expertise. 
6.3 The price may only be modified in connection with any changes to tax regulations regarding the VAT.

7 PAYMENT AND BUSSINESS CONDITIONS FOR ALL PARTS OF PUBLIC CONTRACT
7.1 Payment conditions are specified in the contract that is an integral part of this tender documentation in a form of Annex No. 3.
8 EVALUATION CRITERIA FOR ALL PARTS OF PUBLIC CONTRACT
8.1 Bids shall be evaluated based on economic merit of the bids separately for each part of the public contract.
The contracting authority has stated that the only partial criterion of economic merit of bids shall be the lowest Total bid price including VAT processed in compliance with the Article 6 of this tender documentation. Participant offering the lowest total bid price shall be selected as the most suitable one

The participant shall not be authorised to make the bid subject to any conditions. Any conditions or provision of several different values in the bid in parts that are subject to the evaluation shall constitute a reason to exclude the participant from the tender procedure. Similarly, the contracting authority shall proceed in the event that the value being evaluated is given in a different currency or form than the contracting entity requires. In case of equality of winning bid prices, the supplier will be decided by a transparent lot.

9 OTHER REQUIREMENTS FOR ALL PARTS OF PUBLIC CONTRACT
9.1 In accordance with Section 39(5) of the Act (by analogy), the Contracting Authority may verify the authenticity of data, documents, samples or models provided by the participant and may also procure them itself.
9.2 The Contracting Authority does not allow variants of the bids.
10 BUSSINESS CONDITIONS FOR ALL PARTS OF PUBLIC CONTRACT
10.1 The Participant is obliged to accept without reservation the draft contract - Annex No. 3 to this tender documentation.

10.2 The draft contract does not have to be signed by the participant and does not have to be attached as part of the supplier's bid. 

CONCLUSION
The data provided in the tender documentation define the binding requirements of the contracting authority for the performance of the public contract. The participant is obliged to follow these documents when processing the bid and submitting information on the qualification.
LIST OF ANNEXES:

1.  Bid cover note
2.  Affidavits to prove qualification 
a) Affidavit on basic qualification (for parts 1 and 2)
b) Affidavit for technical qualification (for part 1)
3. Draft contract

4. Table for calculating the bid price
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