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AGREEMENT ON PROVIDING OF TRAINING ACTIVITIES, including price
“Support for education and training of the staff II
“   (reg. No. CZ.03.1.52/0.0/0.0/15_021/0000053)
	Training activity details:



	Title of training activity: 

	Address of venue of the training (town, part of the town, street, reg. No., house No., post code):


	Duration of the training activity (provide number of calendar days or weeks, months):    



	Term of the training activity (particular days, time): 



	Total volume of the training (in hours – 45 minutes or 60 minutes):        

	     Theoretical training:               Practical training:             Testing of obtained knowledge and skills:                  In total:



	General schedule of a training day (including breaks) 1):



	Study materials provided to participants (texts, CD):



	

	Manner of testing of obtained knowledge and skills 2) : 
Other data: 

	Document to be issued after successful completion of the training activities 3) : 
Other data:

	Syllabus:

	Subject (thematic subject):


	Number of hours:


	Subject (thematic subject):


	Number of hours:



	


	PRICE excluding VAT
	
	

	PRICE including VAT
	
	


	Number of participants in the training activity (total) 
	
	

	Number of hours of the training activity (total) 
	
	

	Costs per hour of the training activity (price excluding VAT)
	
	CZK/ per hour (price excluding VAT)

	Costs per one participant (price excluding VAT)
	
	CZK/ per one participant (price excluding VAT)

	Costs per hour of the training activity and one participant (price excluding VAT)
	
	CZK/ per one participant and hour (price excluding VAT)


	Payment terms:


	Payment for the provided services shall be made by non-cash transfer on the basis of invoices issued by the contractor after training of each group i.e. on the basis of 3 invoices. The invoice shall be paid within 60 days from delivery to the contracting authority. Each invoice must include as an annex duly filled in attendance list and other documents serving for due administration of the project funded from ESF in particular final protocol and training records. Invoices must contain all requisites of a due tax document under Section 12 of Act No. 588/1992 Coll., on Value Added Tax, as amended. In the case that the invoice does not contain appropriate requisites, the contracting authority shall be entitled to send it back to the contractor in the maturity period so that it was completed or modified by the contractor without being in delay in maturity – maturity period shall start again from repeated sending of the properly completed or corrected document.


    Contact data of the contracting authority: 


Contact data of the training establishment:
	Name: 

Address of registered office: 

Identification No.:

Person authorized to act:

Contact person:

Telephone No.:
Email:
	Name: 

Address of registered office: 

Identification No.:

Person authorized to act:

Contact person:

Telephone No.:

Email:


	Necessary annexes to the Agreement:
Together with documents relating to selection of the contractor (including foreign contractor) the following must be submitted to the Labor Office of the Czech Republic: document authorizing the contractor to provide training and educational activities for a consideration (e.g. Companies Register, trade license) and proof of accreditation or another document authorizing the contractor to carry out such training activities (e.g. decision of the competent Ministry), unless it is already a part of documentation relating to selection of the contractor. 

In the case of non-accredited training activities a proof of education attained by all trainers of the training activity shall be submitted (certificate of apprenticeship, secondary school-leaving certificate, diploma) including documents proving their proficiency in the given area. 

In the case of language training minimum C1 level under the Common European Framework of Reference must be proved from all trainers in the given training activity. All these documents shall be submitted in a simple copy. 

At the same time condition mentioned in Article II.5 of the Manual shall apply, thus that the training activity may start after conclusion of the agreement.

	

	In                                                                                 on :
           ……………………………………..                                                                           …………………………………….. 

                    Signature and stamp                                                                                                Signature and stamp
           of authorized person of the contracting authority                                                    of authorized person of the educator  



	

	


Notes to annotations:

1) Provide the general schedule of a training day including breaks.
   Example: General schedule of a theoretical training day:

     8:00 -   9:30

2 lessons
     9:30 - 10:00

break
   10:00 - 11:30

2 lessons
   11:30 - 12:30

lunch break
   12:30 - 14:00

2 lessons
Hours spent performing the working hours (under the Labor Code) are counted, thus including breaks, but without lunch break. Thus in this example 5 hours are included for the purposes of calculation of refunded salary. Appropriateness of other breaks depends on intensity and content of the training.

2) Select from the following options:

   Final oral examination. Final test. Final examination. Defense of thesis. Another manner.

   In the line Other data provide detailed data on examinations, e.g.: at Final examination – oral theoretical examination and practical examination; at Another manner of testing of obtained knowledge and skills – partial examinations in individual subjects.

3) Provide type of certificate of completion of professional traineeship e.g.: 

   Nationally valid certificate. Internationally valid certificate. Certificate of proficiency. Machine operator certificate. Driving license. Welder certificate. State examination. Report card. Attendance list.
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